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STUDENT REGISTRATION INSTRUCTIONS 
 

 
NEW STUDENT: REGISTRATION PROCEDURE 2006/2007 
 

1. Using your preferred browser, open http://uniben.waeup.org. 
 

 
 
2. On the left pane of the welcome page, click "View PUME Results". 

 
3. Enter your JAMB Registration Number in the space provided. 

 

 
4. Your result will be displayed. 

 

 
 

5. Print your PUME Result Slip.  
 

6. If you have passed, you are requested to buy an Application Scratch 
Card at a designated center and proceed to checking your admission 
status.  

 
7. Click "Check Admission" at http://uniben.waeup.org. 



 
8. Enter your JAMB Registration Number and your APP Access Code: 

Enter the batch number first and then your 10-digit PIN.   
Please  provide also your active email address. 

 

 
 

9. Click "Check". 
 

 
 

10. Your admission status is shown. Print the Admission Slip. Note: Write 
down or even try to memorize your Student ID which has been 
assigned by the portal. This ID serves as your user name for future 
access to the portal (see section 'Portal Access' below). 

 
11. To view all application data (including Application PIN which serves as 

password for future access to the portal) go to 'My Study' and click 
'Application Data'. 

 
12. If you are admitted but disagree to the Study Course proposed, click 

"Raise an Objection". A message form will show up where you can 
communicate the reason for your objection. Your registration status 
has changed from 'Admitted' to 'Objection raised'. If you change your 
mind, you can always continue with the clearance process unless the 
deadline is not exceeded. 

 



 
 

13. Click "Continue" if you agree to the Study Course proposed. 
 

14. Upload your scanned passport-sized photograph. The image file will be 
automatically resized by the portal. However, it's recommended to 
keep the file size as small as possible to save upload time. Click "Save 
& Continue". 

 

 
 

15. The Clearance PIN form shows up (see next chapter).  
 

16. You can also view your admission data again (including passport 
picture) by clicking on the 'Admitted' link in the registration status box 
on the left plane 

 



 
 

and print your Admission Slip. 
 

 
 

 
17. Click "Continue" twice to return to the Clearance PIN form. 

 



NEW STUDENT: CLEARANCE PROCEDURE 
 
1. Carefully enter your APP Access Code: Enter the batch number first 

and then the 10-digit PIN.   
 

 
 

2. Click "Start". 
 

3. Carefully enter all applicable information fields and upload scanned 
documents accordingly. 

 

 
 

................... 
 



 
 

4. Click 'Save & Return Later" to upload and buffer the entered data. We 
recommend to repeat saving as often as possible to split up the 
amount of data to be uploaded. 

 
5. Tick the agreement field at the bottom of the form and click "Save & 

Submit" when all documents are uploaded. 
 

6. Print your Clearance/Eligibility Slip. 
 

 
 

7. Log out. 



NEW STUDENT: PORTAL ACCESS AND ACCOMMODATION BOOKING 
 

If you want to take a break of have been kicked out due to technical 
problems, you can always return to the registration process by logging into 
the portal with your Student ID and original Application PIN which serves as 
password. You can find the Student ID on your Admission Slip.  

 
1. Using your preferred browser, open http://uniben.waeup.org 

 
2. On the left pane of the welcome page, click "Student Login". 
 
3. Enter your unique Student ID and your password which is the 10-digit 

number of your Application Scratch Card in the space provided. 
 

4. Click on "Login" and browse the various sections. 
 

 
 

5. If you are having problems using the system you can submit the 
support form. The contact details are already filled. 

 

 



 
6. If you are cleared you can proceed with accommodation booking. Buy 

your Accommodation Scratch Card at a designated center. 
 

7. Click on the 'My Accommodation' tab. 
 

8. Select your status (= New student) and enter the Access Code of your 
HOS Scratch Card.   

 

 
 

9. Click "Book". 
 

10. The next form shows your Hostel Application Data and the bed which 
has been reserved for you. 

 
11.  Print your Hostel Allocation Slip. 

 
12. The Hostel Application Data do also reveal the scratch card type 

needed for paying the maintenance fee. Buy the required scratch card 
and enter the Access Code in the field provided. 

 

 
 

13. Click "Save"  
 



 
 

and print the combined Hostel Allocation Slip / Maintenance Receipt. 
 

 
 


